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Studies in Foreign Language Fducation

Submission Guidelines, Manuscript Guidelines
(Revised June 2017)

I. Submission Guidelines

1.

This journal is published in order to promote and enrich the education and research
at the Foreign Language Education Division of the Center for Education of Global
Communication (CEGLOC), University of Tsukuba.

The name of this journal is Studies in Foreign Language Education [Gaikokugo
Kyoiku Ronshul, abbreviated as Ronshu, hereafter. In principle, the Ronshu is
published once per year.

In order to publish the Konshu, the Foreign Language Education Division of
CEGLOC establishes an editorial committee. The editorial committee is engaged in
establishing the Submission Guidelines and Manuscript Guidelines, calling for
papers, and other tasks for the Ronshu editing.

The Ronshu publishes academic papers, research notes, book reviews, reports, and
project reports of the Foreign Language Education Division of CEGLOC dealing
mainly with foreign language teaching. Academic papers should be articles which
are scholarly in quality and in accordance with research ethics. Research notes
include (1) notes for academic presentations or of research ideas expected to be
published in the future as academic papers, and (2) preliminary perspectives in
research and field trends. From Volume 40 onward, these academic papers and
research notes are anonymously refereed based on section 11 of the present
guidelines.

Eligibility to submit manuscripts to the Ronshu:

(1) Persons affiliated with the Foreign Language Education Division of CEGLOC.

(2) Persons teaching courses at the Foreign Language Education Division of CEGLOC.

(3) Other contributors deemed eligible by the editorial committee.

Only unpublished manuscripts or manuscripts that are not under review elsewhere
will be considered for review. Manuscripts based on oral presentations will be
considered for review if so identified.

In the case of academic papers and research notes, only one paper can be submitted
by a contributor (if he or she is the sole author or principal author in the case of

multiauthor collaboration).



10.

11.

12.

13.

14.

15.

Within five years prior to the submission, contributors must have finished the e-
learning program on research ethics, offered by CITI Japan, eL. CoRE, etc. Each
contributor must check the related box in the Pledge and submit it to the editorial
committee.
Each contributor must check his or her manuscript(s) against plagiarism using
iThenticate or an equivalent, check the related boxes in the Pledge and submit it to
the editorial committee. The Pledge includes the following points: (1) no plagiarism,
(2) no fabrication or alteration of research data or materials, and (3) no unjust
treatment of personal information or other inadequate ways of preparing
manuscripts.
Prior to submission, manuscripts should be checked by a native speaker (if they are
not written in the contributors’ native language).
The editorial committee appoints two referees per manuscript (academic paper) or
one referee per manuscript (research note) to undergo a blind review. Whether the
manuscripts will be published or not will be determined by the committee, based
on the reviews of referees. If the referees’ opinions are significantly different about
the inclusions of manuscripts in the Ronshu, the committee appoints another
referee to undergo a blind review. Based on the results of reviews, the committee
will ask contributors to revise the manuscripts.
Contributors may appeal to the chair of the editorial committee against the review
results.
Contributors are responsible for the first and second proofreadings. The editorial
committee will do the third (= final) proofreading. If contributors expect to be
absent during the proofreading period (expected to be between January and March),
they should notify the committee in advance and give details of how they can be
contacted.
Each contributing author of published academic papers and research notes will
receive two complimentary copies of the Ronshu (print edition). In the case of
multiple coauthors, each author will receive one complimentary copy. In addition,
if requested, offprints are provided at the expense of each author.
The Ronshu (PDF edition) will be stored in the University of Tsukuba Repository
and be open to the public.

II. Manuscript Guidelines

1.

Academic papers should be submitted on A4 paper, approximately 15 pages at 74



letters x 32 lines, including abstract, references, notes, figures, tables, and
appendixes. A contributor may be asked to shorten the manuscript. Based on the
results of reviews, manuscripts may either be rejected or published as a report or
research note.

2. If the manuscripts are academic papers, they must include an abstract
(approximately 400 characters [400ji] in the case of Japanese, and about 150 words
in the case of Western languages).

3. All manuscripts should be complete at the time of submission. Contributors are not
allowed to make major changes to the original text when they are asked to proofread
their texts prior to publication.

4. Manuscript languages are limited to those taught at CEGLOC.

The details of the format of the manuscript can be in accordance with specific
academic disciplines. However, all notes should be placed in the final part of the
manuscript as endnotes (footnotes are not allowed). In addition, a complete list of
references should appear at the end of the manuscript, after the endnotes.

6. Do not include the name(s) of the author(s) in the manuscript, and delete any
descriptions that refer to the author(s) and substitute with “****” For details of

submission, refer to the Call for Papers.

T 305-8577 The Editorial Committee of CEGLOC, Foreign Language Education Division,
University of Tsukuba, Tennodai 1-1-1, Tsukuba-shi, Ibaraki-ken



